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	Bomb Threat Action Plan 
	

	This policy is for internal use only and does not enlarge an employee’s civil liability in any way. The policy should not be construed as creating a higher duty of care, in an evidentiary sense, with respect to third party civil claims against employees. A violation of this policy, if proven, can only form the basis of a complaint by this Office for non-judicial administrative action in accordance with the laws governing employee discipline.

	Applicable Illinois Jail Standards Section 701.150  Safety

	Date Implemented:
	Review Date:


I. POLICY: It is known that penal institutions have not been immune from bomb threats. Less damaging but equally threatening is those people who do not actually place an explosive device but resort to scare tactics. In either case, a bomb threat cannot be ignored and immediate action must be taken concerning this.
II. PROCEDURE:
A. Receipt of a Threat by Telephone: The individual telephoning a bomb threat usually makes that announcement and terminates the conversation quickly. The person receiving such a call, therefore, must make every effort to obtain as much information as possible in a short period of time. This information shall be documented in writing.  

B. Notification of Authorities: 
1. An up-to-date list of persons and organizations and their current telephone numbers shall be maintained to allow immediate notification.
2. Relevant institutional personnel appropriate law enforcement agencies
3. Local Fire Department 
C. If a written threat arrives by mail, that document becomes a very important piece of potential physical evidence. The document should be handled by as few people as possible and preserved as carefully as possible. The notification "chain" will be exactly the same as that for a telephone threat.
D. Decision to Evacuate: The decision to evacuate inmates from a secure area shall be done only with the approval of the Sheriff or his designee. If there is probable cause to believe that the threat is valid, however, or if a suspicious package is discovered in some area housing inmates, and there is no time to contact the Sheriff or designee, the Corporal must make the decision and so act. Evacuation is not an automatic step and shall be individually determined in each case.  
E. Search and Clearance: Assigned personnel teams shall search systematically the institution or any highly suspected area. The officer in charge of the institution will be notified immediately as an area has been cleared. If a suspect device is found, it shall not be disturbed. The person in charge of the area will:
1. Immediately notify the shift supervisor. 
2. Upon orders and without breaching security, will evacuate the area where the device is located. 

4. Remain in or near the area until relieved, controlling entry to the area. 

5. Assure the device is neither approached nor disturbed. 

6. Communicate via institutional telephone, intercom, or runner. Walkie-talkie or signal radios must not be used as this can activate some bomb components. 

7. Contact State or Federal Hazardous Materials Unit. 

8. Hazardous Device and Explosives Unit 

9. This unit shall be escorted to the suspect area and the suspect device. Correctional Officers will assist as requested until these units have been removed or disarmed the device.
10. The local fire department and individuals of the institution's maintenance and local medical departments shall be notified and requested to standby should help be needed.
11. Should an explosive device actually detonate within the institution, primary considerations will be to prevent escapes, care for the injured, and guard against further injury. The maintenance department will be notified to curtail gas and electric power to the area if necessary. No personnel shall enter the area until cleared by the bomb disposal units and the local fire department and so authorized by the Sheriff or designee. 
F. Any officer involved in the bomb search and those individuals that discover a suspect device will make accurate and specific reports to the Sheriff before the end of their shift.
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